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.BA3bMbI
CMOJIEHCKO
N OBJTIACTA
IHonoxxeHue o mopsiike coopa, 00padOTKH, XPaHEHUs, HCIIOJIb30BAHUSA U IepeIadu
MEePCOHANBHBIX JaHHBIX Pa0oTHUKOB U yyammmxess MBOY COI Nel r. BsazbMbl
CMoJ1eHcK ol 00s1acTH

1.1. Hacrosmee Ilonoxenue o nmopsiake coopa, 00pabOTKH, XpaHEHHsI, UCIIOIb30BAHUS U
nepefavyd MepCOHATbHBIX JAaHHBIX PAaOOTHUKOB M ydamuxcsa (manee - IlomoxkeHue) .
MBOY COUI Nel T'. Bszembl CmonieHckoM obnacTu (qanee YupexaeHue) pa3paboTaHo B
cooTBeTcTBUM ¢ TpynoBsiM KojekcoM Poccuiickoit ®@enepaunu, Koucrturynumen
Poccuiickot  @enepanuun, I'paxknmanckum  komekcom  Poccuiickon — ®enepauuu,
OenepanbHbIM 3aKOHOM «O0 nHpopManuu, UHPOPMAIIMOHHBIX TEXHOJIOTHUAX U O 3alIUTE
uHbopmanun», DenepanbHbIM 3aKOHOM «O TEepCOHANBHBIX JaHHBIX», [IpaBuUIamMu
BHYTpeHHero TpynoBoro pacnopsaka MBOY COII Nel r. Bszembl CMoJeHCKOH
obmnacTu.

1.2. Hactosimum IlonoxkeHueM omnpenensieTcss MOPAIOK MONydeHus, oO0padoTKw,
XpaHeHus, Iepelaud U Jr00ro JIpyroro HCHOJIb30BaHUS IE€PCOHAIBHBIX JAHHBIX
pabOTHUKOB 1 00YYAIOIIUXCS YUPEXKACHUS, a TAKKE BEJCHHS X JTUYHBIX JEI.

1.3. Hacrosmee Ilonoxenue BCTYIIACT B CHJIy C MOMCHTA €TI0 YTBCPKIACHUA IIPHUKA30OM
queﬁ(z[eHI/m nu HeﬁCTByeT 6CCCpO‘IHO, J10 3aM€HBI €ro HOBBIM [looxeHueM.

1.3.2. Bce uszmenenus B [loyioskeHre BHOCSATCS MPUKA30M.

1.4. Bce paboTHUKH VYUpexJeHUsS JOJDKHBI OBITh O3HAKOMIICHBI C HACTOSIIHM
[TonoxeHnem moJ; POCIHCH.

1.5. Pexum KOH(i)I/II[eHLII/IaJ'IBHOCTI/I IICPCOHAIBHBIX AOAHHBIX CHHMACTCA B ClIydasaX HX
00e3/IMYMBaHNS W II0 MCTCYECHHHU 75 JIET CpPOKa HMX XpaHCHHUA, WK IIPOAJICBACTCA Ha
OCHOBAHHNHU 3aKIIOYCHUA BKCHepTHOﬁ KOMHCCHU quencz[eHI/m, CCJIM MHOC HE OIIPCACIICHO
3aKOHOM.

[I. OcHOBHBIE MTOHATHUS U COCTAB MEPCOHATBHBIX JAHHBIX PAOOTHUKOB

2.1. Hnsa ueneit Hacrosiiero IlogoKeHUs MCIOIB3YIOTCS CIAEAYIONIME OCHOBHBIC
TOHSTHS:



- TEepCOHANIbHbIE JaHHBIE paOOTHUKA - Jr00ass HHOpMAIMs, OTHOCSIIAsICT K
OIpEICIECHHOMY WJIM OIpEJENIIeMOMY Ha OCHOBAHMHU TaKoM MH(pOpMauuu pabOTHUKY, B
TOM 4YHclie ero (paMuiIus, UMs, OTUYECTBO, TOJ, MECSL, AaTa U MECTO POXKIEHUS, aJpec,
ceMeilHoe, COLMaJbHOE, HWMYILIECTBEHHOE IOJIOXKEHHE, 0Opa3oBaHue, Mpodeccus,
IoX0Abl, Apyras uHbopmaius, HeoOxoaumas pabOTOAATENI0 B CBS3U C TPYJIOBBIMU
OTHOUICHUSIMU;

- 00paboTKa MepCcOHANBHBIX JAaHHBIX - COOp, CHCTeMAaTH3allus, HaKOIUICHWE, XpaHEHHE,
yTouHeHHe (0OHOBIICHHE, U3MEHEHHE), NCTIONb30BaHUE, PACIIPOCTPAHEHHE (B TOM YHUCIIe
nepenaya), oOe3NMMUYMBaHUE, OJOKUPOBAHHWE, YHHUYTOKEHUE TNEPCOHANBHBIX JaHHBIX
pabOTHUKOB YUpexaeHHUS;

- KOH(UICHIMATBLHOCTh MEPCOHANBHBIX JAHHBIX - 00s3aTEIbHOE HJIs1 COOJIOJACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, MOJYYHMBIIETO JOCTYN K NMEPCOHATLHBIM JTaHHBIM
pabOTHHUKOB, TpeOOBaHME HE JOMMYyCKaTh UX PACIpOCTpaHEHHs O€3 coryiacusi pabOTHUKA
WJTM HHOT'O 3aKOHHOTO OCHOBAHHSI,

- pacHIpoCTpaHEHHUE NEPCOHAJIBHBIX JAHHBIX JCWCTBHUSA, HAIIPaBJICHHBIE HA Iepenady
MEPCOHAJBHBIX JAHHBIX pPAOOTHUKOB OMNpeAeeHHOMY Kpyry Jun —(mepeaada
MEPCOHAJBHBIX JAaHHBIX) MJIM Ha O3HAKOMJICHHME C TEPCOHAIbHBIMU JaHHBIMU
HEOTPaHMYEHHOTO Kpyra JUI, B TOM 4YHClIe OOHApOJIOBAaHUE MMEPCOHATBHBIX TaHHBIX
pabOTHUKOB B CpeACTBaX MaccOoBOM HMH(OpMalMH, pa3MelleHue B HH(OPMAIMOHHO-
TE€JIEKOMMYHUKAIIMOHHBIX CETAX WM TNPEIOCTAaBICHUE JOCTylla K HEPCOHAIbHBIM
JaHHBIM PA0OTHUKOB KaKMM-JINOO UHBIM CIIOCOOOM;

- HCIIOJIB30BAHUC IICPCOHAJIBHLIX AAHHBIX - JIEUCTBUS (onepauHH) C MCPCOHAJIbHBIMU
JaHHbIMH, COBCPHIACMBIC HOOJIZKHOCTHBIM JIMIIOM Y‘Ipe)K,Z[eHI/IH B OCIIAX IIPUHATHA
peHIeHI/Iﬁ HJIX COBCPUICHUA MHBIX I[eI)'ICTBHf/'I, MOPOXAAIIUX IPUIANICCKUC ITOCTICACTBHA
B OTHOIICHHU pa6OTHI/IKOB 100 MHBIM 06p330M 3aTparuBarominx MX IIpaBa U CBO6OI[I>I
WJIM IIpaBa U CBO6OI[I>I APYTUx JIMII,

- 6J'IOKI/Ip0BaHI/IC IICPCOHAIBHBIX  AAHHBIX - BPCMCHHOC [IIPCKpAIICHUC c60pa,
CUCTCMATHU3allN, HAKOIUICHUA, HUCIIOJB30BAHUA, PACIIPOCTPAHCHHUA JIICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX IICPCHAYUN,

- YHUUYTOKCHUC IICPCOHAJIbHBIX TAHHBIX - HeﬁCTBHH, B PC3YyJIbTATC KOTOPLIX HCBO3MOKHO
BOCCTAHOBUTDL COJACPIKAHUC IICPCOHAJIBHBIX JAaHHBIX B HH(i)OpMaHI/IOHHOI\/‘I CHUCTCMC
IICPCOHAJIBHBIX OAHHBIX pa6OTHI/IKOB HIIX B PE3YIbTATC KOTOPLIX YHHUYTOKAIOTCA
MaTCpHUaJIbHBIC HOCUTCIIN IICPCOHAIBHBIX TaHHBIX pa60THI/IKOB;

- 00e3TMYMBAaHUE TICPCOHAJBHBIX JAHHBIX - JICHCTBUS, B pe3yJbTare KOTOPHIX
HEBO3MOXKHO OTPEACIUTh TPUHAIICIKHOCTh IMEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;

- OOINEJOCTYNHBIC TMEPCOHANbHBIC JIaHHBIC - [EPCOHANBHBIC JIaHHBIC, JOCTYII
HEOTPaHUYCHHOTO KpyTra JIUI] K KOTOPBIM MPEIOCTaBICH C COTJIacHs paOOTHUKA WM Ha
KOTOpBIE B COOTBETCTBUU C ()eiepalIbHBIMU 3aKOHAMHU HE PACIpOCTpaHsIeTCs TpeOOBaHHE
cOOMIOICHHS] KOH(PUACHIIMATEHOCTH.

- wuHbopManus - cBeneHUs (COOOIIEHMs, MaHHBIE) HE3aBHCHUMO OT (opmbl HX
MpeICTaBICHUSI.



- JIOKyMEHTHpOBaHHasi MH(popManus - 3aQUKCUpOBaHHAs Ha MaTepUaIbHOM HOCHUTEIE
MyTEM JOKYMEHTHPOBaHUsI MH(GOpMalLUs ¢ PEKBU3UTAMH, MO3BOJISIOIIMMHU ONPEIEIIUTh
TaKyl0 HH(OPMALMIO WK €€ MAaTEPHATIbHBII HOCUTENb.

2.2. B cocTaB nepcoOHANIbHBIX JIaHHBIX PAOOTHUKOB YUPEXKACHHUS BXOJIAT JTOKYMEHTHI,
coaepxamiyue HUHPOPMAIMI0O O TACHOPTHBIX JIaHHBIX, OOpa30BaHWU, OTHOUIEHUU K
BOMHCKOM OOS3aHHOCTH, CEMEHHOM IIOJIOKEHUHM, MECTE JKUTEIILCTBA, COCTOSHHU
3I0pPOBBS, & TAKXKE O MPEABIIYIINX MECTaX UX pabOTHI.

2.3. KoMmruieKkC JOKYMEHTOB, CONPOBOXKIAIOMIMKM Mpolecc OQOpMIEHHS TPYyIOBBIX
OTHOIIEHUI pabOTHUKA B YUPEKICHUH TPHU €ro IpUeMe, IEPEBOJIE U YBOJIbHEHUHU.

2.3.1. Undopmanus, npexacrasisgemMas paOOTHUKOM MpH MOCTYIUIEHUHM Ha paboTy B
VYupexaeHue, N0JKHA UMETh JAOKyMeHTalbHylo ¢opmy. [Ipu 3aknroueHun TpyaoBOro
JIOTOBOpPA B COOTBETCTBUU CO CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu Iuiio,
MOCTyTMarolee Ha padoTy, IPeAbIBIsSET pabOTOAATEIIO:

- IacCropT Ui WHOM JAOKYMCHT, y,Z[OCTOBepHIOIIH/Iﬁ JINYHOCTBD,

- TPYZAOBYIO KHMKKY, 33 MCKJIIFOUEHHEM CIIy4aeB, KOrJa TPYJOBOU JOrOBOP 3aKIHOYACTCS
BIIEpBbIE WJIM PAa0OTHUK MOCTYyNaeT Ha paboTy Ha YCIOBUSX COBMECTHUTENLCTBA, JUOO
TpyJOBasi KHM)XKa y paOOTHHKA OTCYTCTBYET B CBS3U C €€ YyTpaTod WM MO APYTUM
MIpUYNHAM;

- CTpaxoBOC CBUACTCIIBCTBO I'OCYAAPCTBCHHOI'O ICHCHOHHOT'O CTPaXOBaHUAA,

- JOKYMCHTBI BOMHCKOI'O Y4UCTa - AJIA BO@HHOO6H33HHBIX " JIMI, TOJICKAIINX BOMHCKOMY
ydery;

- OKyMeHT 00 00pa3oBaHHU, O KBaIM(UKAIMHU WIM HAJIUYUU CIEUHUATIBHBIX 3HAHUU -
IpU TOCTYIJIEHUU Ha padoTy, TpeOyrollylo CleluaibHbIX 3HAHUN WIH CeNUalbHON
HOJITOTOBKH;

- cBuzieTenseTBO O npucBoenuu MHH (mpu ero Hanuuuu y paGoTHHKA);
-CTIpaBKa O HAJIU4YUU (OTCYTCTBUU) CYAUMOCTH.

2.3.2. Ilpu odopmieHun paboOTHUKA B YUpeKICHHE CEKpeTapeM 3aroIHSIeTCs
yauduimupoBannas ¢popma T-2 «Jluunast kaprouka pabOTHHKa», B KOTOPOU OTpa)karoTcs
CJIeTyIOIINE aHKETHbIE U Ouorpaduueckue JaHHble paOOTHUKA:

- obmue ceenenus (@.M.0. paboTHUKA, JaTa POKICHUS, MECTO POXKICHHUS, TPAXKIAHCTBO,
oOpa3zoBanue, npodeccusi, CTaxx paboThl, COCTOSIHUE B Opake, TaclOpTHBIC JaHHbBIE);

- CBEJICHUS O BOUHCKOM YYETE;
- IJaHHBIE O TIpUeMe Ha paboTy;

B nanpHelem B IMUHYIO KAPTOYKY BHOCSATCS:
- CBEJICHUS O TIEpEeBOJIaX Ha APYTYIO paboTy;

- CBEJICHMS 00 aTTeCTalllH;

- CBEJICHUS O TIOBBIIIICHUH KBaU(UKAIIHH;

- CBEJICHHSI O PO ECCHOHAIBHOM MEePeTnoAroTOBKE;



- CBEJICHUA O Harpajax (MOOUIPEHUSIX ), MOYETHBIX 3BAHUSAX;
- CBE/IEHUA 00 OTIyCKaXx;

- CBEJICHUS O COIIMATIBHBIX FapaHTHUsX;

- CBEJICHUS O MECTE KHUTEIHCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B VupexneHun cO3MAIOTCA M XPAHATCS CIEAYIOIIME TPYIIbl JTOKYMEHTOB,
coJIeprKallue JaHHbIe O pa0OTHUKAX B €IMHUYHOM HJIM CBOAHOM BHJIE:

2.3.3.1. JlokyMeHTHI, COAEpIKallue NEPCOHANbHbIC JaHHBIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKAAIOIIME Mpouecc O(GOpMIIEHHS TPYIOBBIX OTHOLIEHUN MNpU
npuemMe Ha paboTy, MepeBOJie, YBOJIbHEHUN; KOMILJIEKC MaTepUajoB 1O aHKETUPOBAHHUIO,
TECTUPOBAHMIO; TMPOBEACHUID COOECeOBaHMM € KAHIMAATOM Ha  JIOJDKHOCTB;
MOJJUHHUKA M KOMHUMU MPHUKA30B MO JUYHOMY COCTaBy; JIMYHbIE JieJa U TPYHOBbIE
KHWKKH paOOTHHUKOB; JieJia, COJAEp Kalllie OCHOBAaHUS K MPHUKa3y MO JUYHOMY COCTAaBY;
Jiena, cojepiKalllie MaTepualbl aTTecTalM paOOTHUKOB; CIIyKEOHBIX pacclieJOBaHUM;
CIPaBOYHO-UH(OPMAIIMOHHBIM OaHK JaHHBIX MO NepcoHaly (KapTOTEKH, >KypHajbl);
MOAJUHHUKA Y KOMHUMU OTYETHBIX, AHAJUTHUYECKMX U CIPABOYHBIX MAaTEpUaJIOB,
NepelaBaeMblX  PYKOBOJCTBY  YUpEXKIEHHUS,  PYKOBOJUTENSIM  CTPYKTYPHBIX
MOJpa3JIeICHU; KOMHWU OTYETOB, HAMPABISIEMbIX B TOCYJIAapCTBEHHBbIE OpraHbl
CTaTUCTHKH, HAJIOTOBbIE HWHCIEKIWHU, BBIIIECTOSIINE OPraHbl YIpaBJICHHUS WU JIpyrUe
yUpEeXKJICHU).

2.3.3.2. JloKkyMeHTauus IO OpraHu3allid paboThl CTPYKTYPHBIX MOJpa3AeiieHui
(mosnoKeHUs: 0 CTPYKTYPHBIX MOJAPA3AEICHUSX, TOJKHOCTHbBIE MHCTPYKLIUN PaOOTHUKOB,
NpUKa3bl, paCIOPSKEHMs, YyKa3aHUs PYKOBOACTBA YUPEKACHUS); JOKYMEHTBI I10
IUIAHUPOBAHUIO, Yy4YeTy, aHaJiu3y M OTYETHOCTH B 4YacTH paboThl C IMEPCOHAIOM
YupexaeHus.

II1. C6op, 06paboTka u 3anuTa MepCcoOHATBHBIX JaHHBIX
3.1. [Topsmok mosTy4eHus: IepCOHATBHBIX TAaHHBIX.

3.1.1. Bce nmepcoHanbHbIe JaHHbIE PA0OTHHKA YUpEKICHHUS CIEAyeT IMOIydyaTh y HEro
camoro. Ecnu nepconanbHbie JaHHBIE paOOTHUKA BO3MOXHO MOITYYUTh TOJIBKO y TpEThel
CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee W OT HEro JOJHKHO
ObITh TOJY4YEeHO MUCBMEHHOE corjacue. JoiKHOCTHOe NUIo paboTomaTess IOJIKHO
COOOIIUTh PAOOTHHUKY YUpEeKACHUS O LEJAX, MPEIIoiaraeMbIX HCTOYHHKAX U CIIocobax
MOJIyYeHUSI TEPCOHANBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOJUISKAIIUX IOJTYYCHHIO
MEePCOHATBHBIX JAHHBIX U MOCJIEICTBUAX OTKa3a pabOTHHKA JIaTh MUCHMEHHOE COTJIacue
Ha UX MOJTy4YeHHE.

3.1.2. PaGoTonarens He UMeEET MpaBa MoJIydaTh U 00pabaThIBaTh MEPCOHATLHBIC TAHHBIE
paboTHHKAa YUpeKJCHHS O €ro pacoBOM, HAIMOHAIBHOM IPUHAJICKHOCTH,
MOJIUTHYECKUX B3TJISAaX, PEIUTHO3HBIX WM (PUIOCOPCKUX YOSKICHUSAX, COCTOSHHH
370pOBbsl, HHTUMHOW >KM3HU. B ciydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH
TPYJOBBIX OTHOIIIEHUM, B COOTBETCTBUU €O CT. 24 Koncturynuu Poccuiickoit @eneparuu
paboTonarens BIpaBe MoiydaTh U 00pabaThIBaTh JaHHBIE O YACTHOM >KM3HU pabOTHHUKA
TOJBKO C €r0 MMCbMEHHOT'O COTJIacHsl.

OO6paboTka yka3zaHHBIX NEPCOHAJBHBIX JAHHBIX PAOOTHHUKOB paboTOgaTENIEM BO3MOKHA
TOJIBKO C MX COTJIacusi Tu00 0e3 ux corjacus B CIEAYIOIUX CIydasix:



- HICPCOHAJIBHBIC JaHHBIC ABJIAIOTCS O6H_[6I[OCTYHHBIMI/I;

- MIEpCOHAIBHBIE JAHHBIE OTHOCSTCA K COCTOSTHUIO 3/I0POBBs pabOTHHKA U WX 00paboTKa
HeoOXomuMa Il 3alUTHl €r0 JKW3HU, 3J0POBbS WM HMHBIX KU3HEHHO BaKHBIX
WHTEPECOB JIN0O JKU3HHU, 37I0POBBS WIM MHBIX )KH3HEHHO BAYKHBIX MHTEPECOB JPYTHUX JIUI]
Y TIOJYYCHHE COTJIacusl paOOTHUKA HEBO3MOKHO;

- 1o TpeOOBaHMIO IIOJIHOMOYHBIX TIOCYJapCTBEHHBIX OpPraHOB B  ClydYasx,
MIPEeTyCMOTPEHHBIX (eJiepaTbHbIM 3aKOHOM.

3.1.3. PaGoronarens BrnpaBe oOpabaThIBaTh NEPCOHAIbHBIE JAHHBIE PAOOTHUKOB TOJBKO
C MIX TTMCBMEHHOTO COTJIACHS.

3.1.4. ITuceMeHHOe corjacue pabOTHHKA Ha 0OpabOTKY CBOMX MEPCOHANbHBIX JTAHHBIX
JOJKHO BKIIIOYATh B ceOsl:

- (I)aMI/IJ'II/IIO, HUMs1, OTUCCTBO, aapecC CY6’B€KTa NEPCOHAIBHBIX TAHHBIX, HOMEP OCHOBHOTO
AOKYMCHTA, YAOCTOBCPAIOMICTO €r0 JUYHOCTBH, CBCACHUS O OATC BbIAAYM YKa3aHHOTI'O
JAOKYMCHTA W BbIJIABIIEM €T'O OPraHe;

- HauMeHoBaHHe ((pamuini0, HMs, OTYECTBO) U aJpec OmNeparopa, MOIYYaIOUIEro
corjiacue CyObeKTa MepCOHANTbHBIX JaHHBIX;

- 11eJ1b 00pabOTKH TIEPCOHANILHBIX TAHHBIX;

- MepevyeHb MEePCOHANBHBIX JTAHHBIX, HA 00pPa0OTKY KOTOPBIX JTA€TCsl corjache cyObeKTa
MIEPCOHAJIBHBIX JAHHBIX;

- IICPCUCHDb JICUCTBUM C MNCPCOHAJIBHBIMUA JTAaHHBIMH, HAa COBCPIICHHUC KOTOPLIX AACTCA
corjacuc, O6HI€G OIMMCAHHUC HCIIOJIb3YCMBIX OIICPAaTOPOM cIoco0oB O6pa60TKI/I
IICPCOHAIIBHBIX TAHHBIX

- CPOK, B TCUCHHUC KOTOPOTO ﬂeﬁCTByeT corjiacue, a Takxxe MnopsAA0K €ro OT3bIBa.

CDopMa 3as4ABJICHUA O COINIaCUH pa6OTHI/IKa Ha 06pa60TKy IICPCOHAJIbHBIX HJAHHBIX CM. B
ITPHUIIOKCHUU 1k HaCTOAIICMY [TonoxeHuro.

3.1.5. Cornacue paGoTHHKa HEe TpeOyeTcs B CASAYIONINX CIydasx:

1) oOpaboTka mepcoHaIbHBIX JAaHHBIX OCYILECTBISETCS Ha OCHOBaHUU TpyaoBOrO
koaekca PD wnm uHOro (enepanbHOrO 3aKOHA, YCTAHABIUBAIOILIETO €€ I1eJb, YCIOBUS
MOJIYYEeHUSI TIEPCOHATBHBIX AHHBIX U KPYT CyOBEKTOB, MEPCOHANIBHBIE TaHHBIE KOTOPBIX
nojsexxatr 0opaboTKe, a TakKe OMPEIEIISIONIET0 MOTHOMOYHS paboTOAATENS;

2) 06pa60TI<a IICPCOHAJIBHBIX JAaHHBIX OCYHICCTBIIACTCA B LCIIAX HCIIOJITHCHUSA TPYyAOBOI'O
A0roBopa,

3) 06pa60TI<a IICPCOHAJIBHBIX HAaHHBIX OCYIICCTBJLACTCA IJIA CTATUCTHYCCKUX HJIIM MHBIX
HaY4YHBbIX eaen IIpHu yCJIOBHHU 00s13aTEIbHOI0 00€3TNYNBAHUS ICPCOHAIBHBIX TAHHBIX

4) 06paboTKa MepCOHATBHBIX JaHHBIX HEOOXOJMMA JUIS 3aIlHUTHl KU3HH, 370POBbS WU
WHBIX JKU3HCHHO Ba)XHBIX HWHTEPECOB pPAOOTHHKA, €CIM TOJyYCHHE €ro COTJIachs
HEBO3MOXHO.

3.2. Ilopsimok 00paboTKH, epeaaun U XpaHEHUs! IEPCOHATBHBIX IaHHBIX.



3.2.1. PaGoTHUK VYupexaeHus NpelOCTABISIET CEKPETapro JIOCTOBEPHBIE CBEICHHS O
cebe. Cekperapp  TIpOBEpPSIET  JIOCTOBEPHOCTh  CBEACHUM, CBEpsisi  JIaHHBIE,
MpeOoCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y paOOTHHUKA TOKyMEHTAMH.

3.2.2. IlpaBo mocTyna K MepCOHATBHBIM JaHHBIM pa0OTHUKA UMEIOT:
-IUPEKTOp YUpEKICHNUS;

-3aMECTHUTENHN AUPEKTOPA;

-CEeKpeTapb;

B cootBetcTBUU co cT. 86, r1. 14 TK P® B niensix obecrneuenus mpaB U CBOOO] YEIOBEKA
U TpaxJaHWHA JUPEKTOp  YUpeXJACHHUS M €ro MpeACTaBUTENH Ipu o0paboTke
MEPCOHATBHBIX JIAaHHBIX paOOTHHMKA JIOJKHBI  COOMIOJATh  CleAyrolue  oOuiue
TpeOOBaHUS:

3.2.2.1. O6paboTKa MepCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHHO B
nensix oOecnedeHusi COOMIOACHMSI 3aKOHOB M HMHBIX HOPMATUBHBIX IMPABOBBIX AaKTOB,
COJIEHCTBUSA pabOTHUKAM B TPYAOYCTpPOICTBE, OOyUYE€HUU W MPOJABMKEHUH MO CIYKOe,
oOecrieyeHHs] JIMYHOW O€30MacHOCTH PAaOOTHUKOB, KOHTPOJI KOJMYECTBAa M KadyecTBa
BBITIOJIHSIEMOM paboThI M 00ecrieueHrs COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObemMa M cojepkaHusi, oOpadaThIBAEMbIX NEPCOHATbHBIX
naHHbIX PabGoTomatens momkeH pykoBoacTBoBaThCs KoHcturynumein Poccuiickoit
Oenepannn, TpynoBeiM kojekcoM Poccuiickoii denepaniuu U MHBIME (DenepaibHBIMU
3aKOHAMHU.

3.2.2.3. [Ipu npuHATHM pElIeHUH, 3aTparuBaoIMX HHTEpeckl paboTHHKa, PaboTonaTens
HE MMEET IpaBa OCHOBBIBATHCS HA IMEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOTYYEHHBIX
UCKJIIOYUTENIbHO B pe3yJibTaTe UX aBTOMATU3UPOBAHHOW OOpaOOTKH WIIM AJIEKTPOHHOTO
HOJTyYEHUSI.

3.2.2.4. 3ammta TEPCOHAIBHBIX JAaHHBIX pPAOOTHHWKA OT HEMPAaBOMEPHOTO HX
UCIIONIb30BAHUS WJIM yTpaThl obecrieunBaeTcss PaboTomarenem 3a CYeT €ro CpeicTB B
HOpsIJIKE, YCTAHOBIEHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKHN W MX MPEACTABUTEIH JODKHBI OBITh 03HAKOMIICHBI ITOJT PACIIUCKY C
JOKyMEHTaMU YUPEeKJICHHUS, YCTaHABIUBAIOIIMMHU TMOPSIOK OO0pabOTKH IMEepCOHATBHBIX
JTAHHBIX PAOOTHHUKOB, a TaK)Ke 00 MX MpaBaxX U 00SI3aHHOCTAX B 3TOH 00JIACTH.

3.2.2.6. Bo Bcex cnmydasx oTka3 pabOTHHKAa OT CBOMIX IPaB Ha COXPAaHEHHE U 3aIIUTY
TaWHbBI HEAEUCTBUTEJIEH.

IV. Ilepenaya u XxpaHeHHUE NTEPCOHAIBHBIX TaHHBIX

4.1. Ilpm mepemave TMEpCOHANBHBIX JAHHBIX paboTHHKA PaboromaTens I0JDKEH
coOr01aTh ClIeayIoIue TPeOOBAHUS:

4.1.1. He cooOmare TmepcoHaIbHbIC JaHHBIE pAaOOTHUKA TPEThe CTOpoHE O3
MMHCBMEHHOTO COTIacHs PaOOTHHKA, 32 UCKIIFOUCHHEM CTydaeB, KOraa 3TO HE0OX0IUMO B
HEeAX MPEAYNPExKACHUS YIPO3bl KU3HU U 370pOBBIO0 pabOTHHKA, a TaKKe B CIydasX,
YCTAaHOBJICHHBIX (peIepaabHBIM 3aKOHOM.

4.1.2. He coo0marh nepcoHaabHbIE JaHHBIC PaOOTHHKA B KOMMEPUYECKHX IeIX 0e3 ero
MUCbMEHHOTO cornacus. OO0paboTka NEepCOHANbHBIX JaHHBIX PAOOTHUKOB B IEJSAX
MPOABIDKEHUSI TOBAapOB, pabOT, YCIYyr Ha pBIHKE IIyTeM OCYLIECTBICHUS MPSIMBIX



KOHTAKTOB C INOTCHHOHUAJIbHBIM HOTpe6I/ITCJ'ICM C MOMOIIBIO CPCACTB CBA3H JOITYCKACTCA
TOJIBKO C €r0 NpCABAPUTCIIBHOI'O COTJIaCHl.

4.1.3. IlpenynpeauTs JIKII, MOJTYYUBIIUX NEPCOHANbHBIC JaHHBIE PAOOTHHUKA, O TOM, YTO
9TH JaHHbIE MOTYT OBITh MCHOJb30BaHbI JHIIb B LENSX, JUIsI KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT ATUX JMI[ MOATBEPKACHUS TOTO, YTO 3TO MpaBWiIo coOmtofeHo. Jluma,
MOJIyYMBIIME TIEPCOHAIbHbIE JAHHBIE pa0OTHHKA, OOsA3aHBI COOJIONATH PEKUM
cekpeTHocTU (KoH(puaeHmanbHocTH). Jlannoe IlonokeHne He pacmpocTpaHsercs Ha
oOMEH TNepCOHAIbHBIMU JIaHHBIMM pPAaOOTHHUKOB B  TOPSAJKE, YCTAaHOBJICHHOM
(dhenepanbHBIMHU 3aKOHAMH.

4.1.4. OcyuecTBisTh IepeAady IMEpCOHAJIbHBIX JaHHBIX pAaOOTHUKOB B Ipelenax
YupexaeHust B COOTBETCTBUU € HacToAmuM [lonoxxeHueM.

4.1.5. Pa3pemiath JOCTYIl K MEPCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJBKO CHEIHATBHO
YIOJHOMOYEHHBIM JIMIAM, MIPU 3TOM YKa3aHHbIE JIUIA AOKHBI UMETh MPaBO MOJIydYaTh
TOJIbKO T€ MEPCOHAJIbHbIE JaHHbIE PAOOTHHKA, KOTOPblE HEOOXOAMMBI JUIsl BBITOJIHEHUS
KOHKpPETHOU (PyHKIIMH.

4.1.6. He 3ampammuBaTh UHGOpPMALMIO O COCTOSHUU 3]I0pOBbsl pPAOOTHHKA, 3a
UCKIIIOYEHUEM TEeX CBEJIECHUN, KOTOpble OTHOCATCA K BOMNPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pAaOOTHUKOM TPYA0BON QYHKIUU.

4.1.7. TlepenaBaTh nepcoHaldbHbIE JAaHHBIE PAOOTHHKA MPEACTaBUTENSIM PAOOTHHKOB B
MOPSAAKE, YCTaHOBJIEHHOM TpynoBeiM koaekcom Poccuiickon @enepanuu, u
OTrpaHHYMBATh 3Ty MHGOPMALIMIO TOIBKO TEMH MEPCOHAIBHBIMHU JaHHBIMU PaOOTHHKA,
KOTOpBIE HEOOXOAUMBI JIJIs1 BBITIOJTHEHUS YKa3aHHBIMH MPEJCTaBUTEISIMU X (QYHKLIUU.

4.2. XpaHeHHe U UCIIOJIb30BAHKE MEPCOHAIILHBIX TaHHBIX PAOOTHUKOB:
4.2.1. [lepcoHanbHble TaHHBIE pAOOTHUKOB 00pabaTHIBAIOTCS M XPAHSTCS B Y UPEXKICHUU.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh TOJYyYEHBI, MPOXOJIUTH
JalbHENIyI0 00paboTKy U mepefaBaThCsi Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCHTESX,
TaK M B DJEKTPOHHOM BHJIe- JOKAJIbHON KOMIBIOTEPHOM CETH U KOMIIBIOTEPHOM
nporpamme «1C: 3apruiara u Kaapb».

4.3. Ilpyn mnonyuyeHUW TEPCOHATBHBIX AAHHBIX HE OT pPabOTHHKA (32 HCKIIOYECHUEM
Clly4aeB, €CJIM TIepCOHANbHBbIE JaHHBIE OBUIM TPEJOCTaBIEHbl paldOTOAATEN0 Ha
OCHOBaHMU (elepalbHOTO 3aKOHA WM €CJIM [ePCOHAJbHBIE JaHHBIC SBIISIOTCS
0OIIeIOCTYHBIMU) paboTOAATENb 10 Havajia oOpabOTKU TaKMX MEPCOHATBHBIX TaHHBIX
00s13aH MPEAOCTaBUTh PAOOTHUKY CIIEIYIONIYI0 HHPOPMAITHIO:

- HAUMCHOBAHHC ((baMI/IJ'II/IH, nums, OT‘IGCTBO) H apcC oIIcpaTopa UJIH €TI0 IIPCACTABUTCILA,
- OCJIb 06pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX U €€ IIPAaBOBOC OCHOBAHUC,
- IIpeaArojaracMbIC I10JIb30BATCIIN IICPCOHAJIBHBIX JAHHBIX

- yCTaHOBIIEHHbIE HacTosiuM DenepalibHbIM 3aKOHOM TpaBa CyObEKTa MEPCOHATBHBIX
JAHHBIX.

V. JlocTyn K mepCcOHAIbHBIM JIaHHBIM pa0OTHUKOB

5.1. IIpaBo mocTyna K epCcOHaIbHBIM JaHHBIM PA0OTHUKOB UMEIOT:
- ITUPEKTOpP;



- 3aMECTUTEIIA TUPEKTOPA;
-CEKpeTaph;
- COTPYIHUKHU OyXTalTEepHH.

5.2. Paborauk OpraHuzaiuu uMeeT Mpaso:

5.2.1. Ilomy4yaTte OOCTYyHn K CBOMM IME€PCOHAIBHBIM JTaHHBIM U O3HAKOMIICHHE C HHMHU,
BKJIIOYAs MpaBO Ha O€3BO3ME3THOE TMOITYyUYeHHWE KOMUU JIF0OOW 3ammcH, coieprKaiiei
MepCOHANbHBIC IaHHBIE PAOOTHHUKA.

5.2.2. TpeboBarh oT PaboromaTenst yTOYHEHHS, WCKIIOUEHUS WU HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE
SIBJISTFOIIIMX HE0OX0UMBIMHU JIIsi PaGoTomaTesns nepcoHanbHBIX JIaHHBIX.

5.2.3. l[lonyuats ot PaGotomarens

- CBEJICHHUSI O JIMIIaX, KOTOPhIE UMEIOT JOCTYI K MEPCOHAIBHBIM JIAaHHBIM WA KOTOPBIM
MOXET OBITh MPEOCTABJICH TaKOW JOCTYII,

- IepeueHb 00pabaThIBAEMBIX MIEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX MOTYUYCHUS;

- CpOKH 00pabOTKH MEPCOHATBHBIX IAHHBIX, B TOM YHCIIC CPOKU UX XPAHEHUS;

- CBEJICHMSI O TOM, KakKHe OPUIUYECKUE TOCIEACTBUS IS CyOBheKTa MEPCOHAIBHBIX
JAHHBIX MOXET TOBJIEYh 32 COO0M 00pabOTKa €ro MEPCOHABHBIX TaHHBIX.

5.2.3. TpebGoBarh wu3BemnieHus PaboTomaTeneM Bcex JHUIl, KOTOPHIM paHee ObLIN
COOOIIIEHBI HEBEPHBIC WIIM HETOJIHBIC MTePCOHATBHBIE IAHHbBIE, 000 BCEX MPOU3BEICHHBIX
B HUX UCKJTFOUCHUSX, UCITPABICHUSAX WM JIOMOJHCHHSIX.

OO0xxajioBaTh B YHOHHOMOHCHHBIﬁ OpraH IIO 3alIuTC IIpaB CY6’beKTOB INCPCOHAJIBHBIX
JaHHBIX HWJIN B Cy,Z[e6HOM MOpAAKEC HCIPABOMCPHBIC JICUCTBUSL WJIN 663HeﬁCTBHH
Pa60TOIIaTeJ'I$I Ipu o6pa60TKe H 3a1l0UTC €ro IICPCOHAJIBHBIX NaHHBIX.

5.3. KOHI/IpOBaTI) N JOCJIaThb BBIIIUMCKH IICPCOHAJIBHBIX JTaHHBIX pa6OTHI/IKa pa3peacTCAa
HCKIIIOYUTCIIBHO B C.]'IY)KG6HI>IX HeJIX € MIMCBbMCHHOI'O paspClICHUA TUPCKTOpPA.

5.4. Tlepenaua uHpOpMaIMM TPEThEH CTOPOHE BO3MOXHA TOJBKO MPH MUCHMEHHOM
coriacuu pabOTHUKOB.

VI. OTBETCTBEHHOCTD 3a HApYIIEHUE HOPM, PETYIUPYIOLIUX 00pabOTKy U 3allUTy
NEPCOHATBHBIX TAHHBIX

6.1. PaGoTHukn VYupexaeHus, BHUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX
MoJlyueHue, oO0pabOTKy © 3allUTy T[EePCOHAIBHBIX JIaHHBIX pa0OTHHKA, HECYT
TUCHUIUIMHAPHYIO  aJMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYID WM  YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (he/iepabHBIMU 3aKOHAMHU.

6.2. Jlupektop VYupexaeHus 3a HapylIeHUE HOPM, PETYIUPYIOIIUX MOJIyYeHHE,
00paboOTKy M 3allUTy MEePCOHAIBHBIX TaHHBIX Pa0OTHHUKA, HECET aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cormacHo cT. 5.27 u 5.39 Komekca 00 agMUHUCTPATUBHBIX
npaBoHapyiieHusx Poccuiickoii Denepaiui, a Takke BO3MeINIaeT paOOTHUKY ymiepo,
MPUYMHEHHBI  HENMPaBOMEPHBIM  HCIOJb30BaHHEM  HHGOpMAIUU,  CojAepIKailen
nepcoHaIbHbIC TaHHBIE PAOOTHHKA.

7. 3aKIIOYNATEIbHBIE TTOJIOKEHUS
7.1. Hacrosimee Ilomoxenne yrBepxkmaercas OOmmM coOpaHueM YUpexKIeHUS 110
COTJIACOBAHUIO C MPOQCOIO3HON OPraHU3aAIUECH.



7.2. W3menenwus u qomnonHeHus B HacTosmee [lonokenne BHOCATCS 1O HHUITUATHBE:
- o01ero coopanust YupexaeHus;

- IUPEKTOpa YUpEeKICHNUS;

- Ipo(COr03HOM OpraHU3aIuu Y UpeiKICHHUS.
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